'BR Microsoft

Microsoft Azure Plan
Ordering Guide

Step 1 Clients
Log in to the Pax8 Platform. Partners

Manage Clients Clients
Step 2 Catalog . Subscriptions
Before proceeding to the catalog, verify _

One time charges

that the customer account has been sell
created by selecting Manage Clients Trials
and then select Clients. Opportunity Explorer

Orders

If the customer account does not yet
exist, click the Add Client button
and follow the prompts.

Billing

Partners

Step 3

Click on Catalog from the menu on the W oty

left and then type Microsoft Azure Plan o

in the catalog search field. Click on the =
Microsoft Azure Plan product tile. Opportunity Explorer

2 Result(s)

Billing

Settings

Bm Microsoft

Support

Microsoft Azure Plan
Academy

Partner price and Retail price

Determined by usa..




Microsoft Azure Plan Ordering Guide

Step 4 Client cart

7w nning
Select the customer from the list on the
right and click Continue to proceed with e pricing panel for more d
Ordering Azure PlGn, SKU: MST-AZR-PLA-CI00

Client price Determined by usage

Partner cost Determined by usage

Quantity

1

Billing term

Monthly

Continue

Step 5 Product configuration

On the following page, select an
Effective Date then click Add to cart to
proceed.

Effective date

Billing term
Monthly

Quantity

vice is billed based upon accrued usage after the close of the billing cycle.

Add to cart

‘ B Microsoft 2



Microsoft Azure Plan Ordering Guide

Step 6

Confirm the details of your order on the
Cart page, then click Checkout.

Step 7

Confirm client information and billing
information. Select Continue in both
sections to proceed to Provisioning.

#winning Cart

@ Microsoft Azure Plan

Checkout
Clie

°

#winning

Order summary (88

Order summary 59

‘ B Microsoft



Microsoft Azure Plan Ordering Guide

Step 8 — Option|1
Complete provisioning details.

This example will walk you through what
to do if the customer is able to log in to
their Microsoft account.

If you select No, click here.

Pro tip: Once you have accepted the
delegated admin relationship, it will
auto-populate the Tenant ID. If it is
not pre-populated, please follow the
instructions in the platform.

Pro tip: An example of an email to use
for the desired email address field is
partneradmin@customerdomain.com.

IMPORTANT: Use these owner credentials
to assign additional viewers/owners/
contributors of the subscription.

Pro tip: ACM allows access to the cost
and billing section of the Azure Portal. An
end client with Azure Portal access will
see pay-as-you-go pricing.

Order summary (ks

0ot the customer have an existing Microsoft occount and con
2d First invoice

Client

Total price

PaxB Reseller Relationshi Partner
(REQUIRED!

Total cost

Microsoft Custormer Tenant 1D

Please enter contact information for the persan who will receive
Microsaft orcer Information”

Microsoft Contact First Name'

Microsoft Contact Last Name

Microsoft Contact Email

Desired email 0ddreas for owner/odmin role for Arure
subscription: must be ssociated with the customer's domain:

s Laer will be designoted o8 the Microsoft Azure subscription ownes

Enable Azure Cost Manogement & Billing (ACM)

Doee the customer have an exieting Azure Plan subscription?
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Step 9 — Option A

If the customer has an existing Azure
Plan subscription, follow these steps.

Upon selecting Yes, complete the
following prompts.

Pay As You Go to CSP transfer

This is completed via Resource Group
Move within Azure Portal.

CSP to CSP Transfer

Transfers are facilitated by Pax8 with
information provided by this prompt.
Pax8 will finalize the transfer process.

Reseller MPN ID

The reseller ID partner of record in the
transfer needs to match the future

partners’ Azure plan partner of record.

Does the customer have an existing Azure Plan subscription?

© VYes, the customer has an Azure Plan subscription

_) No, the customer does not have an Azure Plan
subscription

Do you want to move this Azure Plan to Pax8?

© ves

) No, | would like a new subscription

Important: All subscriptions underneath the Azure Plan will be moved during

the transfer process

Who is the current provider of the customer’s Azure Plan?

Microsoft Direct Pay-as-you-go (Partner's
Responsibility)

Microsoft Direct CSP (Pax8's Responsibility)

Another distributor (Pax8's Responsibility)

Microsoft Direct CSP: Partner is purchasing directly through Microsoft (in the
CSP program)

Another distributor: Ingram Micro, Tech Data, Synnex, etc.

Current Distributor or CSP Name

Enter the namae of your current distributor (e.g. Ingram Micro, Synnex) or your

own partner name if you are purchasing through Microsoft direct

Current Distributor or CSP Tenant ID

Enter the tenant ID of your current distributor (e.g. Ingram Micro, Synnex) or
your own tenant ID if you are purchasing through Microsoft direct. You may
need to contact your current distributor for this information. The tenant ID

must be 36 characters including dashes.

Current Distributor or CSP Contact Email Address

Enter the email address of the person with the current distributor who will be

receiving and approving the transfer request

Reseller Microsoft Partner Network (MPN) ID

This is the Microsoft Partner Network (MPN) ID found in Account Settings |

Identifiers under Associated Partner ID

‘ B Microsoft

5



Microsoft Azure Plan Ordering Guide

Step 9 — Option B Microsoft Customer Agreement Signatory Acknowledgement

By submitting the customer signatory information below, | represant

and warrant that the war has recaived and acknowledged
|f the CUStomer does nOt hqve an the Microsoft C:;I-_w et ament and thot | have the uu'."-_?' ty to
existing Azure plon, upon Selecting No ‘;I DMt my customer’s signatory information for the Microsoft
. Customer Agreement
Com plete the fO”OWlng prompts. To review and shore tha MCA with your stomers, visit

https:/ fwww.microsoft.com/fcensing/docs/ customeragreemant

First Name (Customer Signatory Authority)

Last Name (Customer Signatory Authority)

Email Address (Customer Signatory Authority)

Step 8 - Optlon 2 ()mmcummnry L

First invoice

Complete provisioning details. —
This example will walk through what — = Eorion
to do if the customer does NOT have a '

Microsoft account. e o f e

MiCrosoft Contoct First Nome

Pro tip: ACM allows access to the cost
and billing section of the Azure Portal. An
end client with Azure Portal access will
see pay-as-you-go pricing.

Detired email 0adress 1or owner/odmin role for Azure
subscription, must be associoted with the custoner’s Gonnmain.

[roble Anse Cost Management £ Billing (ACM)
Microsoft Customer Agresment Signatory Acknowledgement
Fiest Narve (Custon vor Sigriotory Auttaity)

Last Nome (Customer tignatary Authority )

Email Addrees (Customer Signatory Authority)
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Step 10

Select the Acknowledgement and click
Submit Order.

For more information regarding Azure Plan,

please refer to the Azure Plan Guide.
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